
Institution _________________________________

Year _____________________________________

VENDOR CONTACTS

This form is to be used for Institution to document single vendor responses.
If only one vendor responds, the Institution does not need to do price comparisons.

NAME, ADDRESS, AND 
TELEPHONE NUMBER 

OF VENDOR

NAME OF 
PERSON 

CONTACTED

DATE 
OF CONTACT

TYPE OF 
CONTACT 
(LETTER, 
PHONE, 

PERSONAL)

RESPONSE 
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